
TENTH DISTRICT AMERICAN LEGION AUXILIARY 
STANDING RULES 

Revised July 2025 
 
OFFICERS AND ELECTIONS 
1. The officers of this District shall be President, First Vice President, Second Vice President, Secretary, 

Treasurer, Chaplain, Historian, Sergeant-at-Arms, Parliamentarian and two Executive Committee Members. 
2. The following officers shall be elected annually at the District Convention: President, First Vice President, 

Second Vice President, and two Executive Committee Members.  These officers shall not succeed 
themselves after serving one full term, with the exception of the two Executive Committee Members, who 
may serve two consecutive terms in that office. 

3. The following officers shall be appointed by the District President, subject to the approval of the District 
Executive Committee: Secretary, Treasurer, Chaplain, Historian, Parliamentarian and Sergeant-At-Arms.  
There shall be no more than two appointed officers from any one Unit. 

4. No Unit shall endorse more than one candidate for an elective office.  Any member may be nominated from 
the floor. 

5. The candidate for District President shall be allowed to choose the chairperson and committees as of sixty 
(60) days prior to District Convention.  The letter to the potential person(s) shall include the phrase “if I am 
elected”. 

6. No member shall serve as chairperson of the same committee or in the same appointed position for more 
than three years consecutively, excluding the District Treasurer and Membership Co-Captains, District 
Secretary and VA Social activities. 

7. Nominations shall be held during the first business session of the convention.  The President shall call for 
nominations from the floor. 

8. The election of District officers shall be by ballot, and when there is no opposition, voting may be by voice 
vote. The Judge of Elections and tellers shall be in charge of voting.  Polls shall be open at the times 
designated in the Convention Rules. 

  
ADMINISTRATION 
1. The administrative power of this District between conventions shall be vested in the District President and 

the Executive Committee.  All non-budgeted expenditures shall be approved by the Finance Committee.  
These non-budgeted expenditures are not to exceed $100.00. 

2. The District Executive Committee shall consist of seven (7) persons, namely: President, Vice President, 
Second Vice President, Secretary, retiring President, and two elected Committee members.  Four members 
shall constitute a quorum. (This is stated in the District Constitution and inserted for reference only.) 

3. The District Executive Committee shall meet twice during the fiscal year.  The first meeting shall be called 
following the Department Executive Committee Workshop meetings, but no later than September 15th.   
The Executive Committee shall meet again prior to the District Convention. 

4. "Roberts Rules of Order" (newly revised) shall prevail in matters not covered by the Constitution, By-Laws 
and Standing Rules of the Tenth District or by the District Constitution. 

  
DUTIES OF OFFICERS 
1. The District President shall preside at the District Convention, Executive Committee meetings, Mid-Winter 

Conference and District caucuses at the Department Convention. 
2. The District President shall appoint officers, chairperson, committee members and directors with the 

approval of the District Executive Committee. 
3. The frequency of the monthly bulletins will be determined by the District Executive Committee.  The 

bulletin shall be mailed or sent electronically not later than the 25th of the month to all District Officers, Past 
District Presidents, District Chairperson, Committee Members, Special Appointments, Directors, Unit 
Presidents, Unit Secretaries, District Honorary Junior President, Junior Activities Chairperson (of active Units), 
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District Commander, District Adjutant, District S.A.L. Commander and Adjutant, District Legion Riders Director 
and District Legion Riders Secretary, the other 9 District Presidents, and the Department Auxiliary Office.  
The American Legion website shall receive all bulletins excluding personal information if exclusion is 
requested. 

4. The President shall be responsible for assembling and issuing a Book of Annual Reports.  This book shall be 
distributed to officers, chairperson, committee members, special appointments, directors, Unit Presidents, 
Past District Presidents, District Honorary Junior President, District Commander and Adjutant, the District 
S.A.L. Commander and Adjutant and District Legion Riders Director and District Legion Riders Secretary.  A 
Book of Annual Reports shall be given to the Department President, Department Commander and 
Detachment Commander if they attend the 10th District Convention.  All platform guests and/or registered 
attendees may receive a Book of Annual Reports at the discretion of the District President. 

5. The District 1st Vice President shall appoint a second member to the Junior Activities committee, who will 
serve as chairperson their second year. 

6. The District President shall appoint a Chairperson, subject to the approval of the Executive Committee at the 
first official Executive Committee meeting, for each of the following programs: Americanism, Auxiliary 
Emergency Fund, Children and Youth, Community Service, Education, Girls State/Girls County, Junior 
Activities, Legislation, Leadership Development, Membership, Memorial, Music, National Security, Past 
Presidents Parley, Poppy, Public Relations. They shall appoint a Veterans Affairs and Rehabilitation 
Chairperson and Service to Veterans Chairperson.  A Veterans Administration Social Activities (VASA) 
Committee of two (2) members for the Minneapolis VA Health Care System and of two (2) members for the 
St. Cloud VA Health Care System shall be included with the Veterans Affairs and Rehabilitation Committee.  
A representative to the Armed Forces Service Center shall be appointed.  The District President shall appoint 
an advisor who is a Past District President.  The District President shall appoint a member to compile the 
Memory Book.  This book shall be presented to the District President at the termination of the term in 
office.  The Past Presidents Parley Chairperson shall serve in the order in which they served as District 
President.  Should the Past President opt to hold a different position in the District when it is their turn to 
serve as Parley Chairperson, the next available Past President will serve as Parley Chairperson and the 
“missed” Past President will fall back in line for Parley Chairperson. 

7. The District Vice Presidents shall perform such duties as requested of them by the District President. 
8. The District Secretary shall record the minutes of the Executive Committee meetings, the District Convention 

and Department Convention caucus meetings. 
9. The Secretary, First and Second Vice Presidents and the Parliamentarian are to take notes on their 

convention script, for the use of the Secretary to make the official copy of the District Convention minutes. 
10. A three member minutes reading committee consisting of the Secretary, Second Vice President and 

Parliamentarian will read the minutes of the District Convention and check for accuracy before submitting 
them as the official minutes of the convention.  Minutes should be read within 2 weeks of the District 
Convention. 

11. The District Treasurer shall be responsible for all funds of the District.  The treasurer shall pay all bills for 
which they have received receipts and a voucher signed by the District President.  The treasurer shall 
prepare the annual statement to be included in the September bulletin.  They shall present the checkbook, 
voucher ledger, canceled checks and annual financial report for audit.  The District Treasurer shall purchase 
a Past District President’s pin and a Past District Honorary Junior President’s pin immediately following the 
fall Executive Committee meeting. 

12. The Historian shall write a history of Tenth District Activities. These histories shall be kept in a History Book, 
which shall be permanent property of the District. A copy of the history shall be furnished to the District 
President. 

13. The Chaplain shall be responsible for prayers at Mid-Winter Conference, District Convention and other events 
as requested by the District President.  A memorial card shall be sent to the family upon the death of a 
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current 10th District Officer, Chairperson, Director or Special Appointment. 
14. The District properties will be itemized on the Tenth District Inventory listing.  The inventory list and all 

properties shall be transferred from the outgoing District President to the incoming District President no later 
than 14 days following the Department Convention.  This listing will be verified each year by the District 
President and will be presented by the District President at the first District Executive Committee meeting for 
record purposes.  The properties shall be the responsibility of the President.  Properties transferred to a 
chairperson, committee member, special appointee or other member of the District, shall be signed over to 
said member and will become the responsibility of said member. 

  
CHAIRPERSON AND COMMITTEES 
1. A Unit shall have no more than three (3) District chair people within its membership other than a District 

officer and/or Past District President. 
2. No member shall be appointed as a chairperson to more than one committee in the same year. 
3. The Finance Committee shall consist of three (3) members, two (2) of whom shall be Past District Presidents.  

The District President shall appoint one (1) member to this rotating committee each year and the member 
serving their third year shall be the chairperson. The Outgoing Finance Committee shall audit the District 
Financial records as soon as possible after the end of the fiscal year.  The Audit meeting shall include the 
outgoing and incoming District Treasurers and District Presidents. 

4. The Constitution, By-Laws and Standing Rules Committee shall consist of three (3) members, two (2) of whom 
shall be Past District Presidents.  The District President shall appoint one (1) member to this rotating 
committee each year and the member serving their third year shall be the chairperson. 

5. Each District Chairperson shall be responsible for the judging and selecting of the award recipients for the 
respective committee. 

6. The Chaplain shall serve as Memorial Chairperson. 
7. Each District Chairperson shall be responsible for preparing a report for the Book of Annual Reports, as well 

as other duties as assigned by the District President, which may include conducting the District Convention 
Committee Meeting and attending the Department Convention Committee meeting for the program. 

8. The Americanism Chairperson shall be in charge of the processional for the District Junior Conference.  The 
Americanism Chairperson, assisted by the District Sergeant-at-Arms, shall be in charge of the processional for 
the District Convention.  These processionals must meet with the approval of the District President. 

9. The Past Presidents Parley Chairperson, upon the death of a Past President, shall contact the family of the 
deceased, and if a memorial service is desired shall be responsible for the arrangements assisted by the Past 
Presidents Parley Chaplain.  They shall be responsible at District Convention for a Past President’s Memorial 
Service with the assistance of the past Presidents Parley Chaplain. 

  
FINANCE 

1. The Finance Committee shall be responsible for compiling the annual budget and the supervision of the 
District funds with the approval of the Executive Committee.  The District fiscal year shall run from August 1 
thru July 31.. 

2. Following the completion of the annual audit, the Finance Committee shall meet to develop the proposed 
District budget.  This meeting should include the incoming District President and Treasurer if possible. The 
proposed budget shall be presented by the Finance Committee for approval at the Fall Executive Board 
meeting. The District President or the Finance Committee Chairman may call any other meetings they deem 
necessary.    

3. The revenue of this District shall be the District dues, plus the interest earned on interest bearing accounts 
during the fiscal year.  The budget revenue shall be 97% of the anticipated District dues from each active 
Unit based on the previous year’s membership as determined by the Department of Minnesota and interest 
earned during the previous fiscal year. 
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4. The District dues shall be $1.50 per member based on the previous year’s membership effective with the 
2010-2011 Auxiliary year.  District dues shall be paid by December 31st.  A Unit that has not paid their 
members’ dues thirty (30) days prior to the District Convention will forfeit their members voting privileges, 
flag carrying honors and eligibility for trophies and awards. 

5. The Finance Committee shall be authorized to budget five hundred dollars ($500) per year, if required, from 
the General Fund for operation expenses until a balance equal to one year’s operating expenses remains in 
the General Fund.  One year’s operating expenses will be equivalent to 110% of the average of the last 
three (3) years expenditures. 

6. The President, Treasurer and Finance Chairperson’s names shall be placed on file at all financial institutions 
holding District 10 Auxiliary accounts for access to the financial information and for necessary financial 
transactions.  All newly elected or appointed signers must appear at the appropriate financial institution(s) 
with qualifying documentation and identification to coordinate adding and removing signers on these 
accounts.  Minutes of the District Pre installation Executive Committee Meeting with the vote approving the 
change of the signers and the names and addresses of the banking facilities must be provided to the banking 
facilities.  The banking information must be presented to the executive committee by the finance 
committee. 

7. The District President shall receive one hundred sixty dollars ($160) monthly for twelve (12) months, August 
through July. 

8. The District Secretary shall receive one hundred and twenty-five dollars ($125) for expenses. 
9. The District Treasurer shall receive seventy-five dollars ($75) for miscellaneous expenses. 
10. Mileage in the same amount as allowed by the Department American Legion Auxiliary be allowed per mile, 

round trip, for the Executive Committee, Parliamentarian, Treasurer and District Advisor to attend two (2) 
Executive committee meetings per year.  Finance Committee members shall be allowed the same mileage 
as the Executive Committee when requested to meet.  The Constitution, By-Laws and Standing Rules 
Committee shall be allowed the same mileage as the Executive Committee for one (1) meeting, when 
requested to meet.  When the Finance Committee requests the Treasurer to attend their meeting, they will 
be allowed the same mileage as the committee members. These meetings must be held within the 10th 
District to receive mileage reimbursement.  Mileage will be paid from home to the meeting location 
provided they live in the 10th District.  If they live outside the 10th District, they will be paid from their Unit 
location to the meeting location. 

11. The sum of $300.00 shall be budgeted annually for the Miscellaneous Fund to be used at the discretion of the 
Executive Committee. 

12. A gift (keeping within the budget) shall be purchased for the Department President to be presented when 
visiting our District Convention. 

13. Any officer who loses a pin supplied by the District shall be financially responsible for the replacement. 
14. A Past District President’s pin shall be presented to the District President.  A Past District Honorary Junior 

President’s pin shall be presented at the close of the conference.  Both pins are at the expense of the 
District. 

15. All requests for solicitation of funds from Units by District Officers, Chairpersons, or Committee Members 
must be presented to both the Finance and Executive Committees for consideration.  The solicitation of 
funds must have the approval of the Executive Committee. 

16. A copy of the annual financial statement of the District shall be attached to the convention minutes for 
permanent record. 

17. The District President and President-elect shall be delegates to the National Convention.  The District 
President-elect shall attend at the expense of the District.  The District shall allow the same amount as 
allowed by Department.  If the District President-elect is unable to attend the District First Vice President-
elect shall attend and receive the same expense allowance, provided that they are an elected delegate or 
alternate. 



Department of Minnesota Tenth District American Legion Auxiliary Standing Rules 
 

Revised 7/25/2025  Page 5 
 

18. A National Convention fund was established from a monetary gift.  District delegates to the National 
Convention, not funded in any other way, may request, from the District Treasurer, to receive a $100 stipend 
per person to be taken from this interest bearing account provided they attend the sessions at the National 
Convention. 

19. A maximum balance of one thousand two hundred dollars ($1,200.00) is to be left in the VA Social Activities 
account.  The previous yearly donations shall be budgeted (last year’s receipts/donations are to be 
disbursed in current year) for the Minneapolis VAHCS and St. Cloud VAHCS accounts equally and be disbursed 
before the Department Convention.  If excess funds are available, the funds should be designated for the 
Minneapolis VAHCS and the St. Cloud VAHCS equally with the approval of the Executive Committee. 

20. Each Tenth District Unit shall pay three ($3.00) Junior dues per year for the Tenth District Junior Conference 
expenses and a Junior Activities Account shall be maintained in the District Financial records. 

21. The Junior Activities Chairperson and Co-Chairperson, along with the District Honorary Junior President, shall 
prepare a proposed budget and present this to the Finance Committee prior to the budget meeting in the 
Fall. 

22. All Junior non-budgeted expenditures shall be presented to the District Finance Committee and the District 
Executive Committee for their approval prior to the expenditure. 

  
DISTRICT CONVENTION 
1. The Call to Convention shall be published at least thirty (30) days prior to the District convention. 
2. The District President shall appoint a Credentials Committee of three (3), a Convention Rules Committee of 

three (3), a Resolutions Committee of three (3), a judge of election and three (3) tellers, timekeepers, pages 
and a Distinguished Guest Chairperson, who shall be the District Junior Past President. 

3. The District shall pay for the preparation and distribution of the Call to Convention and the official ballots for 
the election of officers. 

4. The District President, District Secretary, Parliamentarian, Treasurer, Chaplain, Sergeant-at-Arms, and 
members of the Executive Committee shall be allowed mileage in the same amount as allowed by the 
Department American Legion Auxiliary per mile for one (1) round trip to the District Convention. 

5. Tenth District Convention Host Courtesies: 
a) Convention host shall provide free registration to the District President and District Secretary. 
b) Convention host shall offer complimentary tickets to the convention banquet for the District President 

and guest and the District Secretary and guest. 
c) Should the Department President or the President’s representative attend the District Convention, one 

meal will be provided without charge. 
d) Decorations for the convention hall and a corsage for the District President are to be provided by the 

convention host. 
e) The convention host will appoint a Unit Distinguished Guest Chairperson who will coordinate with the 

District Distinguished Guest Chairperson, to assure necessary courtesies. 
f) The Convention Host shall be responsible for furnishing a piano for the entire convention, including the 

installation, and a pianist for the convention sessions, excluding the installation. 
6. Delegate strength for Units shall be determined as of the Unit membership thirty (30) days prior to District 

Convention. 
7. The first Unit to reach goal shall have the honor of carrying the District American flag, and the second Unit to 

reach goal shall have the honor of carrying the District Auxiliary banner at the District Convention session 
providing their District dues have been paid in accordance with the Finance section rule #3. If these Units are 
not able to attend the convention, alternate Units will be contacted in the order in which they reached goal.  
Once all Units have been contacted, the President shall, at their discretion, appoint two people to carry the 
flags. 

8. Candidates for District Offices shall not be allowed to campaign at Unit meetings, hold open houses or to 
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hand out campaign favors.  Qualification brochures may be mailed to the individual Units by the candidates 
seeking office.  Qualification brochures and signs (outside the general assembly when permitted by the 
facility) will be permitted at the convention. 

9. Candidates for District Offices will be expected to abide by the Guidelines for Candidates seeking District 
Office.  The Guidelines for Candidates will be published along with the District Constitution, By-Laws and 
Standing Rules in the District Newsletter and may be obtained from the current District President. 

  
CANDIDATES FOR DEPARTMENT AND NATIONAL OFFICE 
A candidate for Department or National Office will be welcome to visit our District as they choose.  The 
candidate may address the District members only on one occasion such as District Membership Rallies, Mid-
Winter Conference or District Convention.  The campaign speech must not exceed three (3) minutes. 
  
DEPARTMENT CONVENTION 
The Second Vice President shall purchase (keeping within budget) either a fresh or silk corsage for the incoming 
President and the Outgoing President, to be presented at the first caucus meeting. 
  
 AWARDS  effective 2022-2023 
1. Titles for the awards are the property of the District.   When a Unit or individual wants to retire an award 

they originated, the District and membership will be notified. 
2. Suggestions for rules may be made by the Unit or person presenting the award.  The Executive Committee 

shall make the final determination.  Suggested judging categories shall be Unit membership under 150 and 
150 and over. 

3. The Chairperson may develop a report form or request a narrative, to be completed by each Unit Chairperson 
and that the time restrictions be the same as the Department of Minnesota Annual reports. 

4. The trust of Margaret Kay Bargman donated the sum of $500 to the 10th District American Legion Auxiliary 
Department of Minnesota.  The sum is to be used for the continuation of the Bargman Public Relations 
Award.  The sum is to be placed in an interest bearing account and be used for the awards as needed. 

 
AMENDMENTS 
1. These Constitution, By-Laws and Standing Rules may be amended at any District Convention by a majority 

vote of the accredited delegates present, providing the proposed amendments shall have been read at such 
Convention. 

2. Necessary amendments presented by the Standing Rules Committee may be adopted by a two/thirds (2/3) 
affirmative vote of the convention body. 

3. Amendments to these Constitution, By-Laws and Standing Rules shall become effective at the close of the 
Department Convention. 

  



GUIDELINES FOR CANDIDATES SEEKING DISTRICT OFFICE 
 
 

1. Letters of Endorsement 
A. Should be submitted to the District President and signed by the Unit President or Secretary. 
B. Should include the eligibility of the candidate seeking office 
C. Should Include offices (elected and appointed), chairmanships and special appointments held on the Unit, District, 

Department and National levels 
D. May include any involvement in the candidate’s local community. 
E. Should be concise. 
F. Should be a one-page typewritten format. 

2. If the candidate seeking office chooses to run without a Unit endorsement, she may submit a letter announcing her 
candidacy to the District President. The letter announcing her candidacy should contain the same information as an 
endorsement. 

3. The letters shall be copy ready and published in the District Newsletter exactly as submitted by the Unit or candidate. 
A. It is not the responsibility of the District President or Secretary to make any changes to the letter without prior 

approval of the candidate including spelling errors. 
B. The publication of the endorsement/letter in the District Newsletter will be at the expense of the District. 

4. Candidates seeking office should be acknowledged at all District functions including, but not limited to, rallies, Mid 
Winter Conference and District Convention. 

5. Nominating Speech: 
A. The nominating speech shall be limited to 2 (two) minutes. 
B. The person to read the nominating speech at District Convention is chosen by the candidate seeking office and 

does not have to be a member of the candidate’s Unit and can be a junior member. 
C. The person chosen to place the candidate’s name in nomination must be an Auxiliary delegate to the District 

Convention and must conclude the nomination by placing the candidate’s name in nomination for the appropriate 
office (i.e. Madam President, I place in nomination, the name of Sally Jones for the office of 10th District 
Executive Committee for the 1999-2000 Auxiliary year.). 

D. After the District President has closed nominations at the District Convention, candidates are allowed up to 2 
(two) minutes to speak to the Convention body. 

E. Candidates will be allowed equal time to speak to the Auxiliary sessions at Mid Winter Conference to request 
their support. Time allowed at Mid Winter Conference will be at the discretion of the District President. 

F. The cost of the qualification brochures and signs is the expense of the candidate seeking office except for 
publication of the endorsement/letter in the District Newsletter. 

6. Qualification brochures may be mailed to the individual Units as stated in the Standing Rules and may be distributed 
at the District Mid Winter Conference and District Convention. 

7. Campaign signs may be posted at District Convention outside the general assembly, if permitted by the facility. 
8. A candidate may visit any Unit to which she has been invited or has been requested to attend by the current District 

President. 
A. If the candidate is invited or has been requested to attend by the current District President, and is introduced as a 

candidate, that is acceptable but should not be encouraged by the candidate. 
B. The candidate may not speak to the assembly to request their support and/or vote. 
C. The Unit should not be contacted or be requested to invite the candidate seeking office. 
D. The Standing Rules will prevail. 
E. It is the responsibility of the candidate to use good judgement when seeking an office. When in doubt, a candidate 

seeking office should contact the current District President, District Parliamentarian, and/or District Advisor for 
clarification before proceeding. 

 
These Guidelines may be changed, updated or amended by the District Executive Committee and approved by the general 
assembly at District Convention. 
 
Evelyn Star (Mrs. James E.) Chairman 
Opal Stokes (Mrs. Leo) Vice Chairman 
Lavon Ginter, Member 


